 LAKEHEAD UNIVERSITY 

RESEARCH GRANT IN LIEU OF SALARY (RGILS) APPLICATION

Before preparing your submission, please read the RGILS guidelines carefully. In addition, please read the Canada Revenue Agency (“CRA”) Income Tax Folio S1-F2-C3:  Scholarships, Research Grants and Other Education Assistance (http://www.cra-arc.gc.ca/tx/tchncl/ncmtx/fls/s1/f2/s1-f2-c3-eng.html#N1089D). This document replaces and cancels CRA Interpretation Bulletin IT-75R4.  
i. Complete all items on the application form.  
ii. Obtain required signatures on this form.
iii.
Attach a completed Tri-agency CCV

iv. 
Submit the application and all documentation to:

The Senate Research Committee

c/o Office of the Vice-President (Research and Innovation)
UC-2003

Lakehead University

PLEASE NOTE:
An application which is incomplete with respect to any of the above points will be deemed ineligible and returned.
A.
GENERAL INFORMATION
Applicant’s Name:  







Ext.:                                
Department:

Faculty:
Title of Research Project:                                                                                                                                                                                                                                                                                                   
Location (s) of Research (Please be as specific as possible):                                                                        

(Please note that no advance payment may be made in one fiscal year with respect to funds that will not be earned until the next fiscal year.  The University’s fiscal year is May 1 – April 30:

If the Grant (including other income) exceeds $30,000 in one calendar year, please provide your HST Registration #:  

Have you applied for a Research Grant in Lieu of Salary in the past?  Please provide date of previous submission (please note that you must have submitted your final report for the previous grant in order to be eligible for another RGLS):  Date of last submission: ___________________

Was your application successful?

2.
Sabbatical Research Leave
Indicate the term of sabbatical leave applied for (please note final RGILS is conditional upon approval by of the sabbatical leave by the President’s Office): 

[    ]  six months

[    ]  1 year

Starting:                                                                Ending:  ___________________________________________                                                                                    
3.  
Research Grant in Lieu of Salary payment schedule
Total amount of Grant Requested:  $  _________________
Two instalments of $                                       beginning in the month/year   ____________               __                    
and ending in the month/year ________________________.
B.
DESCRIPTION OF PROPOSED RESEARCH ACTIVITY
Provide information on the following areas in sufficient detail to allow adjudication of the request by qualified assessors: brief description (in scientific layperson’s terms), objective(s), research plans/methods, work already completed, in progress, to be undertaken and projected outcomes.  APPLICATIONS WHICH PROVIDE INSUFFICIENT INFORMATION WILL BE RETURNED.  Append additional pages if necessary.

C.
BUDGET
The purpose and objectives of the proposed expenditures must be warranted in the context of the research project.  Please enter budget items below, providing as much detail as possible.    APPLICATIONS WHICH DO NOT PROVIDE SUFFICIENT DETAIL WILL BE RETURNED.  Please review the program guidelines and Canada Revenue Agency (“CRA”) Income Tax Folio S1-F2-C3:  Scholarships, Research Grants and Other Education Assistance (http://www.cra-arc.gc.ca/tx/tchncl/ncmtx/fls/s1/f2/s1-f2-c3-eng.html#N1089D).
PERSONNEL

Position Title:

Hourly Rate (including mandatory benefits and vacation pay):

No. of Hours


Total Costs for Personnel:

EQUIPMENT (Please list specific items)


Description







Cost

Total Costs for Equipment:
TRAVEL & SUBSISTENCE 
(Expenses for sojourning and for dependents are ineligible – please refer to CRA Income Tax Folio 
S1-F2-C3 and Lakehead University Travel Policy for eligible expenses)





Description



Cost

Location(s)





Duration




Mode of Travel



Accommodation
Per Diem??
Fare

Total Costs for Travel:

SUPPLIES (Please list specific items)

Description







Cost
Total Costs for Supplies

OTHER EXPENSES (Please be specific):

Total Costs (Other Expenses)

TOTAL RGSL FUNDS REQUESTED $ ____________________________________







Enter in space provided on page 2
D.
BUDGET JUSTIFICATION

Please provide a budget justification that is distinct and separate from the project description and budget.  The purpose and objectives of the proposed expenditures must be warranted in the context of the research project and must be clearly justified, however briefly.  Each budget item should be specifically justified – for example, the budget justification should clarify questions such as:  Why is the travel necessary? And “What will the computer be used for?  Justify choice of research location(s) [if applicable].  The budget justification should clearly explain how the expenditures will help to achieve the project goal.  APPLICATIONS WHICH PROVIDE INSUFFICIENT INFORMATION WILL BE RETURNED.  

RESPONSIBILITIES UNDER THE INCOME TAX ACT

Please note that although the University approves a Research Grant, 1) the question of the deductibility of expenses for income tax purposes must be in accordance with CRA regulations and such deductions should be claimed when the researcher files his or her personal income tax return; and 2) any questions with respect to the eligibility of expense deductions must be resolved between the researcher and CRA. The researcher assumes total responsibility and risk for any additional income tax which may become payable as a result of the Research Grant in Lieu of Salary. The University makes no express or implied warranty, or representation whatsoever regarding any income tax implications of the research grant to the researcher or otherwise. The University shall not be held liable to the researcher, CRA or others for any taxes, costs or damages arising either directly or indirectly in relation to the Research Grant. In no event will the University be liable for any incidental, consequential, or indirect damages arising out of the Research Grant and the researcher agrees to indemnify and hold harmless the University, its officers, directors, employees and any third party information providers of the University from and against all taxes, losses, expenses, damages and costs, including legal costs on a solicitor and client basis in relation to income tax implications of the Research Grant in Lieu of Salary. 
For greater certainty, Lakehead University is not and will not provide income tax advice or assistance to the researcher, and it is up to the researcher to educate himself or herself regarding CRA requirements.  Subject to, and in no way obviating, the foregoing, Lakehead University recommends that the researcher: 

· maintain detailed records of expenditures related to the Research Grant,

· becomes familiar with relevant CRA information, including CRA Income Tax Folio S1-F2-C3, and

· Seeks advice of an external tax advisor when the researcher deems necessary.

The University will report all Research Grant in Lieu of Salary payments to successful applicants as T4A income for the taxation year (calendar year) in which the payments are made.  Grants awarded under this program are regarded as taxable income. However, the grant payment will be treated as T4A income for tax purposes and, accordingly, no income tax will be deducted by the University. 
E.
CERTIFICATION OF APPLICANT
1.
Please indicate if this research project involves:


[   ]
Human Subjects

[   ]
Animals

[   ]
Biohazardous Materials

[   ]
Radiation Safety
[   ]
N/A
2.
If my research grant application is approved, I will use the funds in accordance with the University’s Research Grant in Lieu of Salary Guidelines and Canada Revenue Agency (“CRA”) Income Tax Folio S1-F2-C3:  Scholarships, Research Grants and Other Education Assistance:


(http://www.cra-arc.gc.ca/tx/tchncl/ncmtx/fls/s1/f2/s1-f2-c3-eng.html#N1089D)

3.
I do not anticipate being reimbursed from any other source for the expenses outlined in this application and I understand that if I am reimbursed from another source, the expenses cannot also be claimed against this research grant.

4.  
I agree that the RGILS will be paid directly to me and will not normally be administered by the University.  If I wish to have my RGLS administered by the University, I agree to pay the University a 20% administrative fee for this service.
5. 
I understand that the Office of the Vice-President (Research and Innovation) will notify me in the event that a grant is made, and that, following notification, and ethics approval for the project (if applicable) the Office of Financial Services will initiate payment of the grant.

Signature:  Applicant

__________________________________


_______________________

Name:







Department:
__________________________________


_______________________

Faculty:






Date:






G.  APPROVAL BY FACULTY DEAN

A REGULAR faculty member is eligible to apply for a Research Grant in Lieu of Salary that will be paid to the member either while the member is on sabbatical leave.
As the Chair/Director and Dean who is responsible for the payment of salary to the applicant, I have reviewed the Research Grant in Lieu of Salary application in its entirety, and I am satisfied that:

1. The faculty member has been approved for sabbatical leave;
2. The research activity is timely and appropriate for the field of interest of the researcher; and 
3. The amounts requested in the budget are reasonable and justifiable.
This proposal has my support and approval.

__________________________________


_______________________

Dean’s Signature






Date

__________________________________

Faculty









1

